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mobile: +351 91 8057212   email: cmpduarte@gmail.com   skype: cmpduarte

R. D. Leonor de Mascarenhas, 44 – 4º Dto., 2800-147 Almada PORTUGAL

nationality: Portuguese   proz.com: cmpduarte
OBJECTIVE

To build long-term partnerships for freelance translation work from Portuguese into English in the economics, finance and business-related fields.

PERSONAL STATEMENT

Freelance translator with more than 10 years of experience, providing high-quality translations in the economics, finance and business-related fields.

· ITI certified (membership no. 0012941)  
· Bilingual and bicultural (Portuguese & English) with academic qualifications from the UK and Portugal

· Precise, thorough and consistent, with a strong perfectionist drive

· Flexible and reliable

· Strict respect for deadlines 

TRANSLATION WORK EXPERIENCE

2004 – present:

     Freelance Translator

Translation and proofreading for numerous translation agencies and direct clients in various subject areas with a specific focus on economics, finance and business-related fields, as well as management, marketing/advertising, telecommunications, contracts and European Union affairs, among others. 

Past projects include, annual / half-yearly / quarterly / corporate governance / sustainability reports, contracts (commerce, insurance, telecommunications…), investment projects, press releases, tenders, advertisements, research papers, presentations, academic certificates and diplomas, correspondence and general texts.
CAPACITY
· Daily capacity of 2,000 – 3,000 translated words (publication-ready).
COMPUTER SKILLS
· Primary CAT tool: SDL Trados Studio 2009. 
· Excellent knowledge of Word, Excel, PowerPoint and other MS Office programmes.

· Highly adaptable to new software and applications.

RECENT TRANSLATION PROJECTS

· Regular translation of annual reports and press releases for Portugal’s national postal operator (CTT)

· Regular translation of annual reports for Portugal’s largest airline company (TAP)

· Regular translation of earnings press releases for Portugal’s largest media group (Impresa)

· Regular translation of annual reports for a major Portuguese investment bank (Banco Invest)

· Invitation to tender and accompanying documentation for Portugal’s national postal operator (CTT)

· Regular translation of press releases for the Millennium BCP Foundation

· Regular translation of press releases for Portugal’s major energy operator (Galp Energia) 

· Translation of general and specific conditions of an insurance policy for a Portuguese health insurer (Médis)
· Consortium agreement of risk and reinsurance brokerage services for oil operations in Angola

· Regular translation of annual reports for one of Portugal’s major banks (Montepio)

· Regular translation of press releases for Portugal Fashion

· Corporate brochure and electronic communications services provision contract for one of Portugal’s major communications and entertainment groups (NOS)

· Regular translation of earnings press releases for one of Portugal’s major construction companies (Teixeira Duarte)

· Invitation to tender and accompanying documentation for one of Portugal’s major energy sector operators (EDP)
· 2011 general population census questionnaire

EDUCATION AND TRAINING

Nov 2004 – June 2005

    Post-graduation in Translation from Universidade Autónoma de Lisboa (Portugal)
1995-1997

    MSc in Business Economics from the University of Manchester, Institute of Science and Technology (UMIST) 

1992-1995

    BA (Honours) in Economics and Social Policy from Royal Holloway and Bedford New College, University of London

International Translation Day virtual conference (September 2015)
Asset Management and Investment Funds webinar (January 2016)

INTERESTS

Travel, reading, cinema, jazz and chess.
REFERENCES

Available upon request.
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