
CURRICULUM VITAE

Personal:
Name: Stephen Richard Brooke
Address:
SB Translations
E-mail:
steve.brooke@ntlworld.com
Date of birth: 13-04-48


37 Amberley Drive
Mobile: 0786 792 3353
Mother tongue: English


Hove



E Sussex BN3 8JP



Qualifications:
School - Beal G.S.
University - Leeds 1967-1969:
Other: Institute of Bankers Part 1, 1975

Ilford, 1959-1966:
B.A. General Studies 
Law Society Solicitors Exams Part 1, 1983

8 O-Level

(English, French, Italian, Econ.)
Member of Institute of Translators and

2 A-Level: English, French (Grade A)


Interpreters (MITI) 2003.

Use of English (Grade 1)

Languages translated: French, Italian, Spanish: into English.  

CAT software: Trados Studio 2021, Transit NXT
Specialities: Contracts, tenders, specifications, company incorporation, legal texts, aerospace, air accident reports, defence, automotive, patents, safety data sheets, general technical (user manuals etc), health and safety, European Union regulations, recycling, sustainable development and fair trade.
Subjects not translated: Financial, accounts, certificates.

MTPE
Copy editing (of English text only)
Proofreading

Previous experience:
June 1991 to date
Freelance translator (AITI November 1993; MITI June 2003).

March 1991 to May 1991

Control Training Ltd, Whitechapel, London.

A 13-week course in Computer Based Training (CBT) and the methodology of designing a CBT course, including:

Front End Analysis

Target Group Analysis

Subject Matter Analysis

Task Analysis

Script Writing


Authoring (producing the course software)

The course included a team project to design a CBT package to instruct garage personnel in the use of a Pump Control Unit for their petrol station, and a personal project chosen by each student.  Mine was on teaching the Rules of Squash.
April 1985 to 31 December 1990
Employer: Longman Group UK Ltd, London

Position: Software Editor

Job: Production of Longman legal software.

Editorial

  -
Editor of Practical Lease Precedents (Trevor Aldridge).

Lawbase Residential Conveyancing package

  -
writing and production of user manuals for single- and multi-user packages

  -
testing of pre-release programs, logging of errors.

Precedents on Disk (legal software for solicitors)
  -
editing of raw text supplied by typesetters and conversion into different WP formats 


for use on MSDOS machines

  -
designing customer database and order processing system using LEX word processing

  -
designing customer database for sales and marketing using dBASE III+/IV

  -
writing conveyance and lease assembly packages in QuickBASIC, and user manuals

  -
providing telephone technical support for users of Precedents on Disk

  -
providing MSDOS and word processing training for users

  -
demonstration of software at exhibitions and in-house workshops

  -
general support for departmental PCs and software.

Software used
Languages - Microsoft QuickBASIC

Word processing - WordPerfect 4.2/5.1; Lex; DisplayWrite, WordStar

Utilities (File management) - PC Tools; Norton; XTree; LapLink

(Document conversion) - Word for Word; Software Bridge

Other - dBASE III+/IV; Lotus 123.

August 1984 - March 1985
Employer: Text Management Services Ltd, Huddersfield.

Position: Freelance proofreader/editor. 

Publications worked on included:

Cambridge Univ Press  - History of Iran

Collins -  School Dictionary (English)

Elsevier Press – ‘Hypertension’ and other medical extracts.

April 1984 - December 1984
Employer: GEC Ltd, Bradford.

Position: Accounts & Bought Ledger clerk.

October 1982 - August 1983
Employer: TNT Roadfreight, Bradford.

Position: Despatch clerk.

May 1982 - August 1982
Sellers Group, Leeds.

Position: Computer operator (NCR, IMOS IV).

December 1981 - April 1982
Employer: Systime Ltd, Leeds.

Position: Field Support Programmer - correction of user problems (BASIC+).

April 1981 - June 1981
Data Training Ltd, Manchester - COBOL programming course.

October 1977 - July 1978
Manchester Polytechnic - Law Society Part 1 course.

March 1970 - September 1977
Employer: Hong Kong & Shanghai Banking Corporation, London.

Inspection Dept: checking of overseas branch returns

Current A/cs: opening accounts, customer liaison

Foreign Exchange: reconciliation of correspondent accounts

Intelligence: writing economic and social reports on countries in which the bank had branches.

Activities & interests: Racketball, golf, walking, aviation, sport.

